EXCE/ Tax Service

New Client Information Sheet

(one form per couple)

Client
SIN # Marital Status
Legal Name
FIRST MIDDLE LAST
Street Address Apt #
City Postal Code
Cell Home Phone
Birthdate Date of Death
DD MM YYYY DD MM YYYY

[ Canadian Citizen [] Permanent Resident [] Work/Student Visa

Email May we email and text you? [1Yes [1No
Property Tax $ Rent $ Landlord

Did you sell your home last year? [1Yes [INo  Home Buyer’s Plan? [1Yes [INo
Have you moved since last filing? [1Yes [INo  Did you open an FHSA? [1Yes [INo

Spouse or Common-Law

SIN # L] Does not live in Canada
Legal Name
FIRST MIDDLE LAST
Cell Home Phone
Birthdate Date of Death
MM YYYY DD MM YYYY

L] Canadian Citizen L1 Permanent Resident L1 Work/Student Visa

Email May we email and text you? [1Yes [ 1No

Dependant Children’s Names Birthdates

Additional Information

How did you hear about us? [1Google [1Sign [1Referred by:

Please visit exceltaxservice.ca for your complimentary Income Tax Checklist.
Watch our YouTube videos for helpful tips.

Disclaimer: Your tax return prepared by Excel Tax Service is based on the information provided.



Authorizing Us as Your CRA Representative
Quick & Easy Instructions

To prepare your tax return and speak to the CRA on your behalf, the CRA requires your authorization.
There are 3 simple ways to do this.

¥* Option 1: Approve Our Request in My Account
If we send you an authorization request:
1. Signinto CRA My Account
2. Goto Profile
3. Select Confirm pending authorizations
4. Review our request and Confirm

v That’s it —you’re all set.

5" Option 2: No CRA My Account?

If you don’t use CRA My Account:

e We will ask you for details from a Notice of Assessment -- (If you have more than one Notice of Assessment
for the same tax year, please provide all of them.)

e You will sign an authorization form

e We submitittothe CRAforyou

This option may take longer and the CRA may contact you to verify.

Option 3: Add Us in CRA My Account

This gives us immediate access to your tax information.

1. Signinto CRA My Account

2. Goto Profile

3. Select Authorized representatives

4. Click Add

5. Enter our Business Number (831445663 RT0001)

6. Choose Authorization Level 2 with Online Access and no Expiry.

7. Confirm and submit

v Done — we can begin working on your file right away.

? Need Help?

We’re happy to guide you through the process — just ask!
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